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1. O6LwKre nonoxeHus.

1.1.Hactosawee [lonoxeHne  paspaboTtaHO B  COOTBETCTBMU C
AencTBylWMM 3akoHogaTtenbcTtBoM Poccunckon ®Pepepauum un  onpegenseT
0COBEHHOCTM Nopsigka HanpaBneHus B Criy>kebHble KOMaHANPOBKM.

1.2.CnyxebHaa komaHOMpoBKa — noe3gka paboTHMKA No npukasy
anpekTopa YuypexneHnsa Ha onpedeneHHbln CPoK NS BbIMNOIHEHUS CIy>KeBHOro
nopyYeHnsa BHe MecTa NOCTOsIHHOM paboThbl.

1.3.HacTosilwwee [lonoxeHne pacnpocTpaHsaeTca Ha Bcex paboTHMKOB
YupexgeHusi, BKrnovasa gupekropa.

1.4. K cny>kebHbIlM KOMaHOMPOBKaAM HE OTHOCSTCS:

-cnyebHble noe3gkn paboTHUKOB, AOIMKHOCTHblE 00513aHHOCTM  KOTOPbIX
npegnonaralnT pas3be3gHon xapaktep paboThl, €cnv MHOe He NpPeayCcMOTPEHO
nokasnbHbIMU UM HOPMATUBHO-NPABOBbLIMU aKTaMu;

-NOe3dKM B MECTHOCTb, OTKyga pabOTHMK MO YCNOBUSM TPAHCMNOPTHOrO
coobLieHns u Xapaktepy paboTbl UMEeT BO3MOXHOCTb  €XeAHEBHO
BO3BpaLLaTbCs K MECTOXUTENBLCTBY;

-Bble3dbl MO JNM4YHbiM Bornpocam (6e3 npou3BOACTBEHHOW HEOBXOAUMOCTMH,
COOTBETCTBYIOLLLErO JOrOBOpaA UMK BbI30BA NpUrnaLlatoLLLEen CTOPOHDI);
-NOCTYNrieHMe Ha y4eby 1 obyyeHne Ha 3a04HbIX oTAeneHnsax obpasoBaTenbHbIX
yYpeXaeHnn BbiCLLEro U AONONHUTENbHOro npodeccnoHanbHOro obpasoBaHus.

2. CpoK 1 peXxum KOMaHAMPOBKM.

21. CpoK KOMaHAMPOBKM pabOTHWKOB onpefenserca pelleHnem
PYKOBOAUTENS  OpraHusaumMm C  y4eToM obbema, CIIOXKHOCTM W OpYyrux
0COBEHHOCTEN CrYy>XEBHOro NoOpy4EHUS.

2.2. Qaktnyeckum  Ccpok  npebblBaHMS  COTpyAHWKA B MecTe
KOMaHOMpPOBaHUA onpeaensieTca no npoes3gHbiM AOKYMeHTaM, npeacTaBnsieMbiM
paboTHMKOM NO BO3BpaLleHMM 13 cnyxebHon komaHaupoBkn. B crnyvyae npoesga
paboTHMKA K MECTy KOMaHOAMPOBaHUA MUK 0BpaTHO K MeCTy paboTbl Ha FINYHOM
TpaHcnopTe (pakTMyeckMn Cpok npebbiBaHNA B MeCcTe KOMaHAMPOBaHMUS
ykasblBaeTcsa B cnyxebHonm 3anucke. CnyxebHyi 3anucky paboTHUMK no
BO3BpaLleHMM U3 KOMaHOUPOBKN nNpeacTaBnseT paborogaTento OAHOBPEMEHHO C
onpasgaTenbHbIMM OOKYMEHTaMU, NOATBEPXKAALWMMN UCNONb30BaHME JIMYHOIMO
TpaHcnopTa (NyTeBOW NNCT, cyeTa, KBUTAHLMN, KACCOBbIE YEKM 1 ap.).

2.3. [1HeM Bble3a B KOMaHOMPOBKY cUMTaeTCsa Aata oTnpasneHnda noesaa,

camoneTa, asTobyca wnuM Opyroro TPAHCMOPTHOrO cpeAactsa OT  MecTa
MOCTOSIHHON paboTbl KOMaHAMPOBAHHOrO, a AHEeM npuesga — AaTa npubbiTus
TPaAHCMOPTHOrO CpeacTBa Ha MECTO MNOCTOsiHHOM paboTbl. [lpu oTnpaBneHum
TPaAHCMOPTHOrO cpeacTBa [0 24 4acoB BKIOYUTENbHO [AHEM OTbe3ga B
KOMaHOMPOBKY cCuyMTaloTCA Tekywme cytku, a ¢ 00vyacoB un nosgHee —
nocrneayroLme CyTKu.
B cnyyae ecnu cTaHuus, nNpucTaHb WX a3ponopT HaxoOATCs 3a 4YepTou
HaceneHHOro MnyHKTa, Y4YuTbiBaeTCs Bpemsi, Heobxoaumoe ana npoesga Ao
CTaHuMn, NpUCTaHN MnM aspornopTta. AHanNorM4yHoO onpenensieTcsa AeHb npuesaa
paboTHMKA HA MECTO MNOCTOSAHHOW pPaboTbI.



2.5.Ha paboTHuKa, Haxogsuerocss B KOMaHOMPOBKE, PacnpoCTPaHSATCA
pexum paboyero BpeMeHu M nNpaBuna pacrnopsifka NpeanpusTusi, YY4pexxaeHus,
opraHusaummu, B KOTOpoe OH KOMaHANPOBaH.

2.6.B cnyyae HacTynneHMss B Nepuod  KOMaHOMPOBKM BPEMEHHOW
HeTpyaocnocobHoCcTn paboTHUK 06s3aH HeE3aMeanUTENbHO YBEAOMUTb O TaKuX
obcToaTenbcTBax pabotogarens.

BpemeHHass HeTpyaoCnocobHOCTb KOMaHOMPOBAHHOMO paboTHMKA, a Takke
HEBO3MOXHOCTb MO COCTOSIHMIO 3[0POBbsi BEPHYTbCA K MECTYy MOCTOSAHHOIO
XUTenbcTea nognexart YAOCTOBEPEHUIO Hagnexatie opopMneHHbIMN
[OKYMEHTaMW COOTBETCTBYIOLUMX FOCYAapCTBEHHbIX (MyHMUMNanbHbIX) Nnoo
WHbIX MEOULWHCKUX OpraHusauumi, UMewLlmMx nuueHsno (ceptudukauuio) Ha
oKaszaHMe MeOULMHCKMX Ycnyr. 3a nepuoa BPEMEHHOW HeTpyAocnocobHOCTM
KOMaHOMPOBaHHOMY pabOTHUKY BbiNNa4YMBaeTCA Ha 00OLMX OCHOBaHUsAX nocobue
Mo BPEMEHHOW HETPYA0CNOCOBHOCTH.

[H1 BpeMeHHON HETPYAOCNOCOOHOCTU HE BKMNIOYAKOTCSA B CPOK KOMaHAMPOBKM.

B cnyyae BpeMeHHON HeTpygoCcnocOOHOCTM KOMaHAMPOBAHHOIO paboTHMKa eMy
Ha o0WeM OCHOBaHWM BO3MELLATCA pacxodbl MO HaNMYy XXWUMOro MOMELLEHUS
(kpome cnyyaeB, Korga  KOMaHAMPOBAHHbLIA  pabOTHMK HAaxoouTcsi  Ha
CTauMOHAPHOM Jle4YeHMM), U BbINNAYNBAKOTCS CYTOYHble B TEYEHWEe BCEro
BPEMEHM, NOKa OH HE MMEET BO3MOXXHOCTUN MO COCTOSIHWUIO 340POBbSA MPUCTYNUTb K
BbINMOMHEHNIO BO3IIOXXEHHOIO Ha HEro cny)xebHoro nopyyeHuss Unu BepHYTbCS K
MEeCTY CBOEro NoCTOSIHHOrO MECTOXUTENbCTRA.

3. [lokyMeHTanbHoe opopMneHme crnyxebHorm KoMaHONPOBKN.

3.1.0cHoBaHneM Ons  HanpasneHua  paboTHMKa B Cry»XebHyto
KOMaHOMPOBKY £BMSETCA peleHne O HanpaBfieHunm B KOMaHAWPOBKY,
odhopmMnsgemMoe B NPOU3BOSILHOM BUAE.

3.2.Ha ocHoBaHWWM pelLeHMs O HanpaBfeHMM B KOMaHOUPOBKY pabOTHUK
PykoBoauTene wu3gaeT npukas 0 HanpasfeHUU B KOMaHAMPOBKY B COOTBETCTBUM
c dopmorn Ne T-9 (Ne T-9a), yTBepxaeHHOM noctaHoBneHuem [ockomcTtaTta
Poccun ot 5 aHBaps 2004 r. Ne 1.

3.3.MlHhopMaumss O KOMaHOMPOBAHUM pPabOTHMKA BHOCUTCA B XKypHan
pernctpaumm paboTHNKOB, BbiObIBAIOLLNX B KOMAHLAMPOBKY.

3.4. PaboTHUKY, BblgaeTca KOMaHOMPOBOYHOE yaocToBepeHne opmbl Ne
T-10, ytBepxaeHHon noctaHosreHne [ockomcTtata P® ot 05.012004r. Ne 1. ¢
OTMETKOM AaTbl BblIObITUS B KOMAHOMPOBKY.

4. KomaHOupoBOYHbIE pacxoabl.

4.1.CpegHun  3apaboTOK 3a BpeMs  HaxoxgeHus paboTHuMKa B
KOMaHOMPOBKE COXpaHseTcs 3a Bce pabouve oHM Hepenu no  rpaduky,
YyCTaHOBNEHHOMY MO MECTY NOCTOSAHHOW paboThbl.

4.2. PaboTHUWKY, HanpaBrieHHOMY B KOMaHOUPOBKY Kak BHyTpu Poccun, Tak
1 3a ee npefenbl, BO3MELLaTCa crneayloLwme pacxoabi:

- Ha Npoes3a Ao MecTa Ha3HayeHust n obpaTHo;

- MO HaNUMy XWUII0ro NoMeLLeHns;

- CYTOYHbIE;



- cbopsbl 3a ycryru asaponopToB, KOMUCCUOHHbIE COOpbI;

-Ha npoes3d B adpornopT WAM Ha BOK3ay B MecTax OoOTnpaBieHus,
Ha3Ha4YeHus UnNn nepecagok;

- Ha NpoBo3 baraxa,;

- Ha cnyXebHble TenedOHHbIE NEPErOBOPHLI;

4.3. 3a Kaxabl eHb HaXOXAEHUS B KOMaHANPOBKE, BKOYasi BbIXOOHbIE U
Hepaboure npasgHUYHbIE OHKU, a TaKKe 3a OHM HaXOXOEHUSA B NyTW, B TOM Yucne
3a BpEMS BbIHY)KAEHHOMW OCTaHOBKM B MyTW, paboTHUKY BbiNNayvnBaroTCs
CYTOYHbIE.

Ecnn paboTHMK MOXeT exegHeBHO BO3BpaWaTbCA [LOMOMW, TO CYTOYHbIE He
BbiMfa4ynBatoTCS.

[na komaHgMpoBOK No Tepputopnn Poccumn cyTouHble yCTaHaBNMBaKOTCA B
pasmepe:

- NpN KOMaHOMpoOBKax B npegenax TromeHckon, Ceepanosckon n Omckon
obnacten 200 py6newn;

- ocTanbHble ropoga Poccuinckon ®egepauum — 600 pybnen;

4.4.Pacxogbl MO npoe3gy K MeCTy KOMaHAMPOBKM M oBpaTHO K MECTy
NOCTOSIHHOW paboTbl BO3MELLLAKTCA KOMaHOMPOBaHHOMY pPaboOTHMKY B pa3mepe
CTOMMOCTM  Mnpoe3fa  BO3AYLWHbIM,  XeNe3HOAOPOXHbIM, BOOHLIM W
aBTOMOOUNbHBIM TpaHCMOPTOM 06LWEero Nofib30BaHUS, BKMOYaa CTpaxoBble
nnaTtexun no rocygapCTBEHHOMY 00si3aTeNlbHOMY CTPaxoBaHUKO NacCaXXMpoOB Ha
TpaHcnopTe, onnaTy ycrnyr no npeasapuTenbHON npofaxe npoesgHbix buneTos,
pacxobl Ha Nofib30BaHME B Noe3gax NoCTeNbHbIMU NPUHALNEXHOCTAMN.
PaboTHMKY BO3MeLLalOTCA pacxodbl Ha MNpoesq B adponopT WM Ha BOK3an B
MeCTax OTNpaBfiEHUN, HA3HAYEHNss UNN Nepecagok, B TOM YMCIE Ha TakCWu, Ha
npoBo3 baraxa.

4.5.KomaHgmpoBaHHOMY paboTHUKY nepen OTbe3qoOM B KOMaHOMPOBKY
BblAAeTCA [AEHEXHbIA aBaHC B Npegeniax CyMM, NpUYUTaOWMXCA Ha onnarty
npoesga, pacxofoB MO HANMY XWUSOro NOMELLEHNSA N CYTOYHbIX.

4.6. PaboTHUKY BO3MeLLLAlOTCA dpakTUYeckne pacxobl no 6pOHNpOBaHUIO K
HanmMy Xunoro NOMELLEHNS, NOATBEPKAEHHbIE COOTBETCTBYIOLMMN
AOKyMeHTaMu, Ho He 6onee 3000 py6. 3a cyTKu.

Mpn HenpencTaBneHn OOKYMEHTOB, NOATBEPXOalLWMX onsfaTty pacxogoB
Mo HaMMy XUMOro NOMeLLeHNs, CyMMbl Takor onsiatbl BO3MELLAOTCS B pa3Mepax:
—500 py6.3a Kaxablh OeHb HaxoXOeHUs B KOMaHOMPOBKE Ha TeppuTopuun
Poccuwn.

Pacxoobl nNo HamMmy >XXWIIOro nomMewleHMst BO3MELLalTCs 3a Kaxable CYTKM
HaxoXOeHNa B  MNyHKTE  CNy>XeOHOW KOMaHOMPOBKM CO  AHA  nNpubbiTuS,
KOMaHANPOBAHHOIO B MYyHKT HAa3Ha4YeHUS 1 NO AEHb Bble3aa U3 Hero.

4.7. 3a BpeMs 3a4epXKkn B NyTn 6e3 yBaXXMTENbHbIX NPUYNH PabOTHUKY He
BbiNadynBaloTca 3apaboTHasa nnata, CYTOYHble, a TakkKe He BO3MeLlalTcH
pacxobl MO HAMMY XMNOro NoOMeLeHNsa U apyrue pacxoabl.

5. Nnata 3a paboTy B BbIXOAHbIE AHN B KOMaHONPOBKE.
5.1. Ecnu paboTHUK Bble3xaeT B KOMaHOMPOBKY B Hepabouuni (BbIXOLHOW,

npasgHUYHbIA) OeHb, TO A€Hb OTObLITUS CYUTAETCH NepBbiM JHEM KOMaHAWPOBKY,
onflata 3a KOTOpbIN nNpefocTtaBndeTcss B COOTBETCTBUM CO ctaTben 153



TpynoBoro kogekca P®, To ecTb Kak 3a paboTy B BbIXOQHOW WK Hepabouui
npasgHUYHbIM OeHb. AHaNorMyHo pellaeTtcsa  BOMPOC B cnyyvyae  npuesga
paboTHMKa N3 KOMaHOMPOBKM B HEpabounm (BbIXOAHON, NpasgHUYHbIN) OEHb.

5.2.Pabota B BbIXOAHOW WNM HepabouMin  Npas3gHUYHbLIA  OEHb
onnaymBaeTcs He MeHee YeM B ABOWMHOM pa3Mepe B COOTBETCTBUWU CO CTaTbeW
153 Tpynosoro kogekca P®. NMpn 3Tom no xenaHuo paboTHMKa, paboTaBLuero B
BbIXOAHOW MUK Hepabounin NpasgHUYHbIN OeHb, eMy MOXET ObITb NpeaocTaBfieH
Apyron geHb oTabixa. B atom cnyyae pabota B BbixOgHOW wunu Hepabouumn
npasgHUYHbIA  OeHb OnfavMBaeTcss B OAMHAPHOM pasmepe, a [AeHb oTAblxa
onnaTe He NoASIeXUT.

6. FTapaHTMK Npy HanpaeneHnn paboTHMKOB B CNYy»eOHble KOMaHAMPOBKM.

6.1. Ha ocHoBaHuu ctatbmn 167 Tpygosoro kogekca P® npu HanpasneHuu
paboTHMKaA B Cny)XeOHyt0 KOMaHAMPOBKY, a Takke BO BpeEMS HaxOoXAeHus
paboTHMKA B MyTU K MECTy KOMaHAMpPOBaHus (M3 MecTa KOMaHAMpOBaHUs) eMy
rapaHTMPYHTCA COXpaHeHne MecTta paboTbl (QOMKHOCTN) 1 cpeaHero 3apaboTka,
a Takke BO3MeLLeHNe pacxofoB, CBA3aHHbIX CO CIy>KeOHOM KOMaHANPOBKOW.

6.2.B cnyyae HanpaBneHusi paboOTHMKA-COBMECTUTENS B KOMaHOMPOBKY
OAHOBPEMEHHO MO OCHOBHOM paboTe U paboTe, BbIMNOMHAEMOW Ha YCIOBUSX
COBMECTUTENbCTBA, CpeaHun 3apaboTok coxpaHseTcsa y oboux pabotogaTtenen,
a BO3MellaeMble pacxodbl MO KOMaHAMPOBKE pacnpedensaiTcs Mexay
KOMaHgupyowmmm pabotogatensaMmm no nx B3aMMHOMY COrfaLLEHMIO.

7. Mopsagok NnpeacTaBneHnsi OTYETHOCTM, CBSAI3AHHOM C HanpaBneHnem
pabOTHUKOB B Cry>ebHble KOMaHANPOBKM.

7.1. B TeyeHune Tpex paboymx OHen cO AHSA BO3BpPALLEHUS U3 CrnyxXebHou

KOMaHANPOBKN pabOTHMK 065a3aH NpeacTtaBuTb B ByxranTepuio aBaHCOBbIA OTYET
00 M3pacxo4oBaHHbIX UM CyMMaXx.
Bmecte ¢ aBaHCOBbIM OTYETOM nepefarTcs B OyxranTeputo OOKYMEHTbl (B
opuruHane), nogreepxgaroLime pasmep nNponsBedeHHbIX pacxodoB, C yKkasaHnem
dopMbl X onnatbl (HANMYHLIMW, YEKOM, KPEOUTHOW KapTon, Oe3HanuyHbIM
nepepacyeTom). Mpwn 3apybexHbIX KOMaHOnpOBKax K oTyeTy
npuraraeTcst KCePOKONUS OTMETOK B 3arpaHM4yHOM nacnopTe.

7.2. K aBaHCOBOMY OTYETY NpunaratoTcsa crneaylowme AOKYMEHTbI:

- KOMaHAMPOBOYHOE YOOCTOBEPEHWE C OTMETKOW NpUBLITUA B MYHKTI
Ha3Ha4YeHWs 1 BbIObITUSA N3 HUX;

- JOKYMEHTbI, noATBepXaatLme pacxonbl MO HANMY XXUMOro NOMeELLEHUS;

- OOKYMEHTbl, nogreepxaatowme ynnaTty cOopoB 3a ycryrm asponopTos,
MHBIX KOMUCCUOHHbIX COOPOB;

- [OOKYMeHTbl, noaTeBepxjarlwme pacxogbl Ha npoes3nq [0 MecTa
Ha3Ha4vyeHus1 1 obpaTHO, eCnNun yKasaHHble pacxodbl NMPON3BOANNIUCE PAaBOTHUKOM
NINYHO;

- OOKYMEHTbl, noAaTBepxaawumMe pacxodbl Ha Npoesn B a’pornopT, Ha
BOK3arn B MecTax OTrnpaBfeHns, HasHavyeHus unvm nepecanok, Ha npoBo3 baraxa;



7.3. Tlpn HenpeacTaBneHUM [OOKYMEHTOB, MOATBepXJalowux onnaTty
pacxofoB Mo HarMMy XWUITOro NoMeLLeHns, CyMMbl TakoW onsiaTbl BO3MELLLAIOTCA B
pasmepax, yCTaHOBMEHHbIX MyHKTOM 4.6 HacToswero NonoxeHus.

7.4. lNpn HenpencTaBneHUN OOKYMEHTOB, MOATBEPXAAKLWMX pacxodbl Ha
npoesgq [0 MeCTa Ha3HayeHuss un obpaTHO, €eCnu YyKasaHHble pacxonbl
Npon3BOANNUCH paboOTHUKOM NNYHO, pacxonpbl BO3MeLLalTCH B
pasmepe CTOMMOCTM npoesfa 0O MecTa KOMaHAUPOBKM U obpaTHO B BaroHe -
nnaukapT UM CTOUMOCTM aBnabuneTta 3KOHOM-KMacca.

7.5. OcTaTtoK [eHexHbIX CpeacTB  CBbllWe CYyMMbl, MCMNOJSIb30BaHHOM
COrnacHoO aBaHCOBOMY OTYeTYy, NOASIEXUT BO3BpaLLeHN0 paboOTHMKOM B Kaccy B
TOW BanioTe, B KOTOPOM Obin BblAaH aBaHC, HE No3gHee Tpex paboymx oHewn
nocre Bo3BpalleHust U3 KOMaHONPOBKM.

7.6. B cnyyae HeBo3BpaleHMs pabOTHMKOM OCTaTka CpencTB B CpPOK,
ornpegeneHHbln B NyHKTe 7.5 HacToswero NonoxeHnsa, CooTBETCTBYOLWAs cyMmma
BO3MeLLaeTca nyTemM yaepxaHmsa ua 3apaboTHon nnaTtbl paboTHMKA C y4eToM
npegenibHON CyMMbl yAep)XaHusi, ycTaHoBrieHHou ctatben 138 Tpygosoro
kopekca P®.

7.7. He no3gHee Tpex paboumx OHEN CO OHSA BO3BPaLLEHMUS U3 CryXeOHOM
KOMaHAUPOBKN paboTHUK  065A3aH NOAroToBUTb M NpencTaBUTb  OTYeT
O npogenaHHon um padote nM6o 06 y4acTum B MepornpuaTUW, Ha KOTOPOE OH
OblN KOMaHANPOBaH.

PaboTHMKOM, KOMaHOMPOBaHHbIM AN BbINOMHEHUA OnNpefeneHHblIX 3adad, K
OTYETY O KOMaHOMPOBKE MpuriaralTcss  opuruHanbl  NiMbo  Kcepokonuu
OOKYMEHTOB, MOSMyYEHHbIX UM WX MNOAMNUCAHHbLIX W BPYYEHHbIX UM OT WUMEHU
YupexaeHus.

PaboTHMKOM, KOMaHOMPOBAHHBLIM ANS y4acTUs B KakOM-NMBGO MeponpuaTuum, K
OTYETY O KOMaHAWPOBKE nNpunaratTCs MOflydYeHHble UM KakK  Y4aCTHUKOM
MeponpuaTus MaTepuarnsl.
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